
 

 
 
 
 
 
 
 
 
 
 
 

 Indonesia, ASEAN 
 

 

To: All Bidders 

Invitation to submit a tender 

Tender No  : 10062871 
Project No  : G-012159-110 
Project Name : Strengthening National Implementation of Global     

Biodiversity Targets (GBF Implementation/GBFI)  
Country  : Indonesia 
Award Procedure : Negotiated 

 
 

Service tendered: 
Event Management for Closing Event of Projects on Biodiversity  

 
 
 
 

Dear Sir/Madam, 
 

 

The Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH is a global 
development agency operating on behalf of the German Government to promote sustainable 
development. The Federal Ministry for Economic Cooperation and Development (BMZ) and the 
Norwegian Agency for Development Cooperation (NORAD) have commissioned the global 
project “Strengthening National Implementation of Global Biodiversity Targets (GBF 
Implementation/GBFI)” to enhance national capacities in achieving biodiversity goals aligned with 
the Kunming-Montreal Global Biodiversity Framework (KM-GBF). This project is implemented by 
GIZ in eight partner countries, including Colombia, Peru, Brazil, Namibia, Laos, Madagascar, 
Indonesia, and the Democratic Republic of Congo. 

As the GBF Implementation/GBFI Project approaches its completion, the project will organize a 
closing event accompanied by an exhibition and project showcase, jointly with ClimB project as 
both shared political partner with Bappenas. The event will bring together relevant government 
institutions, development partners, civil society organizations, academia, Indigenous Peoples and 
Local Communities, private sector representatives, and other stakeholders. Therefore, 
professional event management support is required to assist with the planning, coordination, 
logistical preparation, on-site implementation, and documentation of the closing event to ensure 
its smooth, effective, and professional delivery. 

 
The GBFI Project is looking for an Event Organizer to support GIZ in preparing, implementing, 
and documenting the SAFE closing event. Details of the required services are provided in the 
Terms of Reference (Annex 1). 
 
 
 



 

 
If you are interested in providing this service, please submit your proposal to 
id_quotation@giz.de by 31.10.2026 at 23:59 WIB Jakarta time at the latest. Proposals received 
after this deadline will be automatically disqualified. The timestamp on the GIZ mailbox (inbox) 
will be considered the official receipt time. 

 
Tender requirements:  

 
Please submit bids using the two-file procedure: provide separate PDF files (duly identified as 
Technical Proposal and Financial Proposal). The technical proposal must not contain any prices, 
unit rates, or totals. The financial proposal must be password-protected. Only one password per 
financial file is accepted, and GIZ will request it only after technical compliance is confirmed. 
Please ensure the password is retained securely and can be provided promptly upon request. 
Bidders may not change the password after the submission deadline. 

 
The default email size is limited to 10 MB. Above that, GIZ's email servers refuse the message 
and its attachments. If multiple emails are required due to size limits, mark them as ‘Email 1 of X’, 
‘Email 2 of X’, etc., in the subject line. 

 

The subject line of the email must include the reference tender number: 
10062871 EO for GBFI Closing Event – (company name) 

 
1. Content of the Technical and Financial Proposal 

 
Technical Proposal should consist of: 

• Technical-methodological concept; how the objectives defined in the TOR are 
to be achieved (see Chapter 3 in the TOR) 

• CV of assigned experts, including position in the team (see Chapter 4 in the 
TOR) 

• Company profile including relevant experiences 
• Self-declaration of eligibility (Annex 4) 
• Checklist - Sustainable Event Management (Annex 1.a) 
• Formal Declaration of GIZ GTC Acceptance (Annex 8) 
• Declaration of Acceptance VAT (Annex 9) 
• Company Data Sheet (Annex 10) 
• Legal documents: copy of business license, Taxpayer Registration Number 

(NPWP), including PKP/Non-PKP letter 
The technical proposal and all declarations (Annexes 4, 1.c, 8, 9, 10) must be duly 
signed by an authorized representative. 

 
Financial Proposal should consist of: 

• Financial offer shall refer to the detailed costs in the Price Schedule (Annex 5). 
Must be signed and stamped as approved by the bidder 

• Bank account confirmation 
• All prices must include income tax (PPh 23), as GIZ is required to withhold the 

income tax 
• All prices must exclude Value Added Tax (VAT). Please provide a taxable or 

non-taxable letter (PKP or Non-PKP) 
• The currency of the financial proposal must be in IDR 

 

 

 

 

mailto:id_quotation@giz.de


 

 
2. Value Added Tax (VAT) 

All prices must exclude Value Added Tax (VAT), as GIZ and its subsidiaries are tax-exempt 
according to PMK No. 215/PMK 03/2008 and KMK No. 17/KMK 010/Year 2021. 

 
GIZ will initiate the VAT restitution process upon award (code 040). The tax process takes 
about 2–3 months. 

 
3. Technical and Financial Evaluation 

 
We will evaluate the bids received based on both technical and price considerations. We will 
evaluate the technical proposal based on the criteria and weighting (Annex 2 Technical 
Assessment Grid). 

 
All financial factors will be analysed and compared to ensure that the price of each item is 
reasonable and comparable. The financial proposal may be corrected in the following cases: 
inconsistencies/discrepancies, calculation errors, unjustified additions, and omissions. 
Corrections are limited to objective inconsistencies (e.g., sum of subtotals not matching totals, 
transposition errors). No scope or unit quantity changes will be made. GIZ will inform each bidder 
of the changes and ask them to either accept the corrections or reject them. All corrected 
financial proposals rejected by the bidders will be rejected. Only financial proposals that meet 
all requirements at the preliminary examination stage will be qualified for the detailed financial 
evaluation stage. 

 
When the technical evaluation has been completed, the financial proposal of those bidders who 
are eligible from the technical point of view will be opened and evaluated by the responsible 
commercial officer. The technical and financial proposals are weighted at a ratio of 70:30, 
respectively. The technical proposal will be weighted at 70% and the financial proposal at 30%, 
based on the evaluation and overall scoring: (Technical points obtained by Bidder X divided by 
the best number of points) x 70% + 30% x (Lowest price divided by the price of Bidder X). 

 
Technical evaluation of bid x 70%  + most economical bid x 30% 
Technical evaluation of the best bid price of the bid 

 
This results in an overall ranking in which the most cost-effective proposal (best value for 
money) ranks highest. 

 
If needed, GIZ can ask bidders to present their proposals. This step is included in the technical 
evaluation process. Presentations are for clarification only; no changes to prices or scope will 
be accepted. 

 
4. Validity of Proposals 
Proposals shall remain valid for at least 100 days from the submission deadline, unless 
otherwise specified in the specific terms and conditions. Bidders are requested to indicate the 
validity period of their proposal. 

 
 
 
 
 
 
 



 

 
5. Modification or withdrawal of bids 

 
Any adjustment to or withdrawal of a bid must be communicated in writing by email 
to id_quotation@giz.de no later than the bid submission deadline. Any adjusted submission 
must meet the same submission requirements as the original bid (two-file procedure, password 
protection for the financial file, subject line format). GIZ will disregard any adjustment or 
withdrawal received after the deadline. 
"Adjustment to 10062871 EO for GBFI Closing Event” 

 
6. Bid Questions and Clarification 

 
Please submit any commercial, technical, or procedural questions no later than 28.10.2026. 
All questions must be submitted in writing to the email address: Contract-Procurement-
ID@giz.de and with the email subject line: [Tender number - Questions - (company name)] 

 
 

We will respond to all questions without identifying the sender and will share all questions and 
answers with all bidders involved in the bidding process. 

 
7. General Terms and Conditions for Contract 

 
GIZ General Terms and Conditions for the contract as Annex 7 of this document. 

 
 

8. Contract Award / Adjudication of Proposals 
 

 
The contract will be awarded to the bidder whose proposal is the most responsive and offers 
the best overall value, with services that are both commercially and technically acceptable. 
If necessary, GIZ will negotiate only with the highest-ranked bidder. 

 
 

Thank you for your interest and cooperation. 

Yours faithfully, 

GIZ Office Indonesia 
Contract and Procurement Unit 

 
Deutsche Gesellschaft für 
Internationale Zusammenarbeit (GIZ) GmbH 
Menara BCA, 46th floor 
Jl. M.H. Thamrin No. 1 
Jakarta 10310, Indonesia 
T: + 6221 - 2358 7111 
F: + 6221 - 2358 7110 
http://www.giz.de 
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Annexes: 

01. Terms of Reference, with annexes 
02. Technical Assessment Grid 
03. Self-Declaration of Eligibility 
04. Price Schedule 
05. Bidder’s questions 
06. General Terms and Conditions of Contract 
07. Formal Declaration of Acceptance GIZ General Terms and Conditions 
08. Declaration of Acceptance VAT 
09. Company Data Sheet 
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